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IHonoxxenune
00 opranu3anuu padoTsl ¢ IJTEKTPOHHBIM KYPHAJIOM

1. O01IHe MoJ10KeHus

1.1. Hacrosimee nonoxxenue 06 opranu3ainuu padoTsl C AIEKTPOHHBIM )KYPHAJIOM B
MYHUITUTIATIEHOM OFODKETHOM 00111e00pa3oBaTenbHOM yupexaennn MAQOY rumuazuu Ne 69
(manee — ITonoxxenue) pazpaboTaHo B COOTBETCTBUH ¢ DepepanbHbIM 3aKOHOM OT 29.12.2012 Ne
273-03 «O6 obpazoBanuu B Poccuiickoit deneparum.

1.2. TTonoxeHue onpenensieT npapmia padoThl U €IUHBIE TPEOOBAHUS 10 BEICHUIO YJIEKTPOHHOTO
xypHasia B MAOYVY rumnuazuu Ne 69 (nanee — ['mmuazus).

1.3. DnexkTpoHHBIM XypHaIoM (fanee — 9K) Ha3pIBAETCS] KOMILIEKC TPOrPaMMHO-aIapaTHBIX
CpEeACTB, BKIFOYAOUIHNIA 0a3bl JAHHBIX U CPEICTBA JOCTyINA U PabOTHI ¢ HUMH (TIPOrpaMMHO-
anmnapaTHy HHPPACTPYKTYpy, CEPBUCH HH(HOPMALIMOHHOTO B3aUMOICHCTBHS).

1.4. DnekTpOHHBIN THEBHUK — pasaen DK, mpeAcTaBiIsomuid co001 WHIUBUTY ATM3UPOBAHHYO
BbIOOPKY MaHHBIX U3 DK 0 Xoz1€e U pe3ynpTarax 00ydeHus] KOHKPETHOTO YUEeHHUKA.

1.5. DK — cpencTBo MHAMBUAYATHHOTO yUeTa pe3yIbTaTOB OCBOCHUSI 00pPa30BaTENbHBIX IPOTPaAMM.
OH OTHOCHUTCS K YU4E€OHO-TIEIarOTUYECKON JOKyMEHTAIluU. AKKYypaTHOE, TOYHOE U CBOCBPEMEHHOE
BEJICHUE €T0 00s13aTENIbHO ISl KAXKI0TO COTpYAHUKA | MMHAa3uu, B 003aHHOCTH KOTOPOTO BXOUT
pabota ¢ K. JlocTym K mepcoHaIbHBIM CTPAHUIIAM JTHEBHUKA UMEIOT POAUTENHN (3aKOHHBIC
MPEICTaBUTENN) 00yUaIoIIEerocs, 00yJarouuiics, aqMuHuCcTpanus [ uMHazuu (AUpexTop
['MMHa3uK, 3aMeCTUTENH TUPEKTOPA), YUUTEINs, KIACCHbIE PYKOBOAUTENH; afMuHucTparop XK.

1.6. ITpuniunamu padotel ¢ XK sBisrOTCS:

e coOuoJIeHHe IPaB U CBOOOJ] y4aCTHUKOB 00pa30BaTENIbHBIX OTHOIICHUI;

e JIOCTOBEPHOCTH U MOJHOTA HH(pOpMaInu, coaepxaiieiics B 9K;

e yHU(UKaLUS TaHHBIX, cofepxamuxcs B DK, U TOKyMEHTHPOBaHHOM HHpOpMaUn
I'mvuasnuy;

e 3alllUTa JAaHHBIX, cofepamuxcs B XK, oT HenpaBOMEPHBIX U IPOTUBOIPABHBIX
JNIEUCTBUIL.



1.7. Benenue 3neKTpoHHBIX (POPM ydeTa 00pa3oBaTeIbHOM IEATEILHOCTH U PE3YJIbTaTOB
o0Opa3oBaTenbHOM e TeNbHOCTH (D)K) SBISETCS] COCTAaBHOM YacThIO pa0OTHI 110 BEICHUIO
AJIEKTPOHHOTO JIOKYMEHT0000poTa B [ MMHa.

1.8. DX saBmisieTcst 9acThio HHGOOPMAITMOHHON CHCTEMBI | MMHA3UN.

1.9. ®ynkumonupoBaHue U ucnoipzoBanue XK ocyiecTBiasieTcsi B COOTBETCTBUHU € ACHCTBYIOLIUM
3akoHoaarenscTBOM P®D, B ToM uncne denepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-®D3 «O
MIEPCOHANBHBIX JTaHHBIX).

1.10. OTBeTcTBEeHHOCTD 3a (yHKIHOHUpOBaHUE DK U KOHTPOIIb 32 MPABUIBHOCTHIO €TI0 BEICHUS
BO3JIaratoTcs Ha JUpeKTopa ' MMHA3MM U TEXHUUYECKOTo CHEeMaINCTa.

2. Haznayenme K
2X ucnonp3yercs Uil peieHus CAeAyoINX 3a/1ay:

2.1. Co3nanue/BBOJI, CHCTEMAaTH3AIINS, UCTIOIH30BAaHUE M XPAHCHUE JAHHBIX O XOJIe
oOpa3oBaTelbHOM JeATeNbHOCTH B [1Ikoie, B TOM uHciie 00 yCIeBaeMOCTH U ITOCEIaeMOCTH
y4aluXxcs.

2.2. Odopmienue nHbOpMaIUK, XpaHsIIEHcs B 0a3e TaHHBIX, B BUJIE JOKYMEHTA Ha OyMa>KHOM
HOCHUTEIIE.

2.3. O0ecnieyeHne OnepaTUBHOIO JOCTyIa POANUTENEH (3aKOHHBIX IPeCTaBUTEINEH )
oOyuarorerocs,

oOyuarorerocsi, agMuHUCTpanu [ mMuazum (qupekropa ['MMHa3uu, 3aMecTUTENEH TUpeKTopa),
yuuTenei, KIacCHbIX pyKOBOAMTENEH K OTMETKaM 3a BECh IIEpUO/] BeJIEHHs KypHalia 110 BCeM
peaMeTam B J1I000€e BpeMsl.

2.4. ABToMaru3aIus co3aHusl OTYETHON JOKYMEHTAIIMHU YUYUTEIEeH U aIMUHUCTPALIUU.

2.5. CBoeBpeMeHHOE HHPOPMHUPOBAHUE POAUTENEH (3aKOHHBIX TIPEICTaBUTENEH) 10 BOIPOCaM
YCIIEBAEMOCTH, HHIUBUTYTHHBIX PE3yJIbTaTOB U MOCEMIAEMOCTH UX JICTEH.

2.6. adopmupoBaHue y4ammxcs 0 Xoe 00pa3oBaTeIbHON ACSITEILHOCTHA MTOCPEACTBOM JAHHBIX B
XK.

2.7. KoHTpob 3a peanu3anueit 00pa3oBaTeIbHBIX TPOTrPaMM, B TOM YHCTIE YUET:

* TIPOBEJCHHBIX 3aHATHUIA;

e JIOMAIIHUX 33/IaHui U 00bEeMa HArpy3KH Ha 00yUJaoIIuXCs;

* Ppe3yJbTaTOB OCBOCHUS 00pa30BaTEIHLHON IPOTrPAMMBI YHAIIUMHUCS (YCIIEBAaEMOCTb);
* IIOCELIAEMOCTH 3aHATUHN yYaIIUMUCH,

* JMHAMHUKH YCIIEBAEMOCTH Y4alllUXCS;

e peanuzanuu 00pa30BATEIBHON MPOTPaAMMBL.

3. IIpaBuaa pa6otsl ¢ K



3.1. Benenune XK o0s3atensHO Ui KQXKIOTO MEJarora, KIacCHOro PyKOBOIHUTEIS, a TAK)KE TeX
paboTHUKOB [ 'MMHa3uH, B YbH (DYHKIIMOHAIBHBIC 00S3aHHOCTH TO BKIIFOUCHO.

3.2. Ilognepsxkanue B akTyadTbHOM COCTOSIHUM MH(pOpMAIMU, XpaHaiieics B 6a3e qanHbix DK,
ABJISICTCS 0053aTEIIbHBIM.

3.3. YVder peanu3zanuu 00pa3oBaTebHBIX MPOrPaMM M OCYIIECTBICHHS 00pa30BaTEIbHOMN
JeSITeIbHOCTH BEJIETCS BCEMHU IMearornuecKuMu paboTHHKamMu [ uMHa3uu.

3.4. PacnipeienieHne 3aHATHH 10 IPEMETaM U 3aKpEeIUIEHUE UX 33 YUUTENIMU OCYLIECTBISIETCS Ha
OCHOBaHMHU Y4eOHOTO IUIaHa U paclpeaesICHUs IIeJarornuecKoil Harpy3Ku.

3.5. Beox B OXK nart npoBenieHus 3aHATUN B COOTBETCTBUM C PACIIMCAHUEM 3aHSATUM, TEM YPOKOB,
3aJJaHHBIX JIOMAIIHUX 33JaHUH, OTMETOK 00Yy4arOLIUXCs U CBEJCHUI 00 OTCYTCTBUHU y4allluXcs Ha
YPOKax OCYILIECTBIISIETCS YUUTEISIMU €KETHEBHO.

3.6. Buecenue B 9 nnpopmanyn o0 oTMeTKax o0y4aromuxcs U CBeIeHUH 0
MIPUCYTCTBUU/OTCYTCTBUH YHALUXCSI TOJKHO MTPOU3BOJUTHCS B IEHb IPOBECHUS 3aHATHUS HE
nosanee 17:30.

3.7. 'mmHa3us TapaHTUPYET yYalTUMCS U UX POAUTENSIM (3aKOHHBIM MPEICTABUTEISIM )
BO3MOXXHOCTh OIIEPATHBHO MOJIY4YaTh HHPOPMAIHIO O TEKYIICH yCIIEBAEMOCTH | IMOCEIIAaeMOCTH
yuamnierocs yepe3 XK.

3.8. Ilpu Bepernu XK kaxpIM niegaroroM (yuuTenaeM) J0HKHO COOI0IaThCs €TMHO00pa3ne
3aIOJTHEHUS KYPHAJIOB B YaCTU TEM MPOBEACHHBIX YPOKOB (B COOTBETCTBHHU C paboueit
MPOTrpaMMOii TI0 TIPEMETY ), BEICTABJICHHBIX OTMETOK, IIPOITYCKOB YPOKOB M 3aITUCEH O IOMaITHEM

3aJaHHH.

3.9. Ilonp3oBatensm DK 3anpemaercs nepeaaBaTh CBOM NEPCOHAIBHBIE PEKBU3UTHI JocTyMa K DK
JIPYTUM JIHIIaM.

3.10. Cotpynnukam I'umHa3um 3ampeniaercs fonyckars ydamuxces ['umnaasum k padore ¢ XK.
4. IlpaBnjia BeJeHHs y4eTa yCIIeBAeMOCTH H NOCEIAEMOCTH y4aIUXCs

4.1. PaboTa yuuTesns no BEJACHUIO JAHHBIX TEKYyIIEH YCIEeBAaeMOCTH yUalllerocsi OCYILIeCTBISETCS B
pasnene «KnaccHslil )KypHaAID».

4.2. YuuTtenb B COOTBETCTBUM C paCIIUCAaHUEM 3aHATUI BHOCUT B DK cleyromiue 1aHHbIe: TEMY
YPOKa; OTCYTCTBUE yYaIUXCs; OTMETKHU y4allUuXCs; JOMaIIHEe 3aJaHue.

4.3. Yuutenb BHOCUT B DK y4eTHYIO 3alKCh O MPOBEIEHHOM 3aHATHH 110 (aKTy B 1€Hb
IIPOBEECHMUS.

ITpon3BoaUTH 3aIMCh YPOKOB 3apaHee HEJOIYyCTUMO.

4.4. YuuTteinb, 3aMEHAIOIMN OTCYTCTBYIOILLETO YUUTENS, HAa BpeMs (1aTy) 3aMEHbI OJIY4YaeT JOCTYIl
K DK Ha cTpaHulle OTCYTCTBYIOIIETO YUUTENS U 3alI0JHSET €ro B yCTAHOBJIEHHOM TOPSIJIKE.

4.5. Yder pe3yJIbTaTOB yCIIEBAEMOCTH yUAIIUXCS:



e pe3yibTaThl yUeOHOM JEsITeIbHOCTH OLIEHUBAIOTCS HA OCHOBAHUHU YCTHBIX OTBETOB
(BBICTYIIEHUH) ydaluXcs, TUCbMEHHBIX pa0OT, MPAKTUYECKOUN NeATEIbHOCTH
y4damuxcs;

e OTMETKH 3@ YCTHBIE U TUCbMEHHBIE OTBETHI BHICTABJISIOTCS B KOJIOHKY 3a TO YHCJIO, KOT1a
IpOBOMIIACH paboTa;

e B KJIETKAaX JJIsl OTMETOK YUUTENIb UMEET MPABO 3aIUCHIBATH TOJBKO OJIMH U3 CIEIYIOIINX
CHMBOJIOB: «2», «3», «4», «5», «OT,YILb, HII».

e IIpU KOHTPOJBHBIX MEPONPUATHUSAX, IPOBOJUMBIX YUUTEIIEM B COOTBETCTBUH C
TEMaTUYECKUM IUIaHUPOBAaHUEM, 00s3aTEIIbHBIM YCIOBUEM ITPOBEACHUS KOHTPOJIS
SBJISIETCS BBICTABJIEHUE OTMETOK BCEM YYalllUMCS, IPUCYTCTBYIOLIUM Ha YPOKE
(MckiIOYas cilydau, Korza yyauuiicst 1oaroe Bpemst OTCyTCTBOBAJI IO YBAXKUTEIbHOM
IpUYMHE (HallpuMep, 10 00JIE3HN), MOATBEPKIECHHON COOTBETCTBYIOLIUMU
JIOKyMEHTaMH );

* OTMETKH BBICTABIIIOTCS B rpade TOro JAHA, KOTAa MPOBOIMIACKH TaHHAas paboTa;

e OTMETKH 3a MUCbMEHHYIO pabOTy IPOCTABIISAIOTCS B CPOK HE Oojiee Tpex pabounx JHEH ¢
MOMEHTA €€ HalMCAHUS yYaluMUCS;

e OTCpOYKa BBIIOJIHEHUS yUallUMKCs 3aJjaHus (HarpuMep, oOydaroluics IpuIlen Ha
3aHATHS TOCIIE IIUTENbHOM Oone3nn) ¢pukcupyercs: B 3K cumBosiom (—); B
3JIEKTPOHHOM JHEBHUKE YYalllerocsi CHMBOJIOM (—), K KOTOPOMY HE0OXOAMMO HaIucaTh
KOMMEHTapU;

e BpeMs, 32 KOTOPOE yJalIuics JOJDKEH JIMKBUINPOBATh 33J0JDKCHHOCTD, HE ITPEBBIIIACT
OJTHOW y4ueOHOI He/lenH MPU yCIOBUM MPUCYTCTBHA yuarerocs B [lIkone, B TeueHue
KOTOPOH pe3yJbTaThl OLIECHUBAHUS OTCPOUYEHHBIX 3aJJaHUN J0JIKHBI ObITh BEICTABJICHBI
yuurenem B XK.

4.6. YueT nocemaeMocT! yqamuxcsi:

e yuyuTenb 00s13aH Ha KaXXJIOM YPOKE OTMEYaTh OTCYTCTBYIOIIUX yUYaIIUXCs;

* IPHU OTCYTCTBUM YYaLIEroCs HAa yPOKE YUUTENb NpocTaBisieT «Hy;

e yyalluecs, UMEIOIINEe METUIIMHCKYIO CIIPaBKy 00 0CBOOOXKIEHUH OT (PU3UYECKHX
Harpy3oK, IOJKHBI IPHCYTCTBOBATh HA YPOKax (PU3MUECKON KyJIbTYPHI U BBITIOIHSTH
UHJVBUlyaJIbHbIC 3a1aHMUS.

4.7. OdbopmiieHre TEMBI ypoKa:

paboTa yuuTens o BEJEHUIO yueTa BBIIOJIHEHUS yUeOHBIX IPOrpaMM U MIPOBEIEHHBIX 3aHATUI
OCYILLECTBIIIECTCA B pasnene « TeMbl ypOKOB U 3a1aHU;

e B Hayasie yueOHOI0 rojJia YYUTeIb BHOCUT TEMaTHUECKOE TIIAaHUPOBAHUE TI0 MTPEIMETY B
paznen «IitannpoBaHue ypoOKOB» Ha CPOK OT OJHON yueOHOU "eTBepTH 10 roja. Eciu
YUUTEIb UCTIBITHIBAET TPYAHOCTH MPU BHECEHUH B KYpHAJI TEMaTHUYECKOTO
TUTAHUPOBAHMSI, OH MOXKET 3amonHuTh (haiin Microsoft Excel mo ycranoBnennoit hpopme u
nepenatb aaMuHucTparopy XK s umnoptupoBanus B 9XK;

e yuHTe]h BHOCUT B DXK yUeTHYIO 3amuch O TeMe ypoKa o (pakTy B JCHB MPOBEICHUS;

e yueTHas 3anuch B DK JOMmKHA COOTBETCTBOBATH TEME MPOUJIEHHOIO HA YPOKE MaTepHaia.

4.8. JlomalHee 3aaHue:

yuutesab BHOCUT B D)K nHpopMaiuio o 1omMaliHeM 3aJjaHuy B IeHb poBeAeHUs 3aHstus 1o 17:30;



4.9.

5.1

5.2

e BTpade «/lomaiHee 3ajaHue» GUKCUPYET coepKaHKUe 3aJaHUs, CTPAHUILIbl, HOMEpa
3a[a4 ¥ YIpaXHEHUH ¢ oTpaskeHHeM cnenuduku qomaiHeii padboTsl (MOBTOPUTS...,
COCTaBUTH IUIaH, TaOJIUILY, BOIIPOCH U T. 11.);

e odopmiseT JoMalIHee 3a/laHue TBOPYECKOTO XapaKTepa, Halpumep, caellaTh pUCYHKH,
HanucaTh COUMHEHMeE, B rpade «/lomaninee 3aganuey cieayroumm o0pa3oM:
«TBopueckoe 3a7jaHKe: BHIIIOJHUTH PUCYHOK K CKa3Ke...»;

e BHOCHUT 3anuch «MHOUBHyanbHOE 3a1aHue» B rpady «JloMaliHee 3a1aHue», eciu
npeuiaraeT yJaluMcs HHANBUAYaJIbHbIE 3aJaHMNs;

e HE 3aJaeT JOMalllHee 3aJJaHie U BHOCUT B 1oJie «/Jlomainee 3aganue» 3anuck «He

3a/1aHO»;

HE 3a7acT JOMAIIHEE 3aJaHNE MT0CIIE KOHTPOJIBHBIX MEPOIIPUATHH, HA KAHUKYJIBL.

BricTaBneHne HTOrOBBIX OTMETOK:

*  YYHUTENb BBICTABJISIET OTMETKH 32 OTUETHBIN Nepro yuanumces B paznen 9K «['ogoBas
OTMETKa»;

¢ B KOHIC OTUCTHBIX MEPHUOAOB BLICTABJIACT OTMETKHU y4JalIUMCS 3a YCTBEPTh, IMOJIyroaue,
roJl B CPOKH, OIIPENEIEHHBIE AMPEKTOPOM | MMHA3MH, HO HE TIO3/IHEE YEM 3a [1Ba JAHS 10
OKOHYAHUS Y4eOHOT0 Ieproa;

e I OOBEKTUBHOM aTTecTaly 00yJyaromuXxcs 3a Y4eTBEPTh yUUTeNb 00513aH BHICTABUTH B
9K He MeHee Tpex OTMETOK, a JUIsl aTTECTAI|H 3a MOIYT0Jue — HE MEHEE MSATH OTMETOK C
00s13aTeNIbHBIM YYETOM KauecTBa 3HAHUN 00yYaroIuxcs N0 MUCbMEHHBIM,
71a00paTOPHBIM U MPAKTUYECKUM padoTaM.

5. ®yHKUIMH U 1eITeJIbHOCTD NoJib3oBaTesieil K
[Tonb3oBarensamu XK saBistoTcs:
e agmuHHUCTpauus I'mMHazun: qupekrop ['MMHa3uu, 3aMECTUTENN TUPEKTOPA;
* IENarory;
* KJIACCHBIE PYKOBOJUTEIN;
e aamuHHcTpaTop IDXK;

e CIEUHUANTHUCT KaapoBoil ciyx0bl [ MMHA3MH.

VYyamuecs 1 X poAUTENTH (3aKOHHBIE MPEACTABUTENH) SABIISIOTCS MOJIb30BATEISIMU

SJICKTPOHHOT'O THCBHUKA.

5.3.

54.

Hupexrop ['mMHa3uu yrBepxKaact:

e yueOHBIi IUIaH He To3/IHee | ampesis MpeanecTBYIOMEro yueOHoro roja;

* TENarOrmyecKyro Harpy3Ky Ha 4eTBepTh (IOJIyro/ue/y4eOHbIi ro/1) He T03JHee YeM 32
JIBE HEJIeH JI0 Hayaia y4eOHOro nepuo/a;

e pacnucaHMe 3aHATUN Ha Y4EOHBII MepuoJI HE MO3/IHEE YEM 3a OJIHY HEJIEINIO JI0 €T
Hayana;

e CIIMCOYHBIN cOCTaB y4amuxcs kinaccoB I 'mMHa3uu He no3nHee 31 aBrycra;

e CIIMCOK KJIACCHBIX PyKOBOJUTeNeH He mo3aHee 31 aBrycra.

3amecTuTenb nupeKkTopa I MMHa3uu 1o y4eOHO-BOCIIUTATEILHOM padoTe:

* OCYHICCTBIISIET HETIOCPEJCTBEHHOE PYKOBOJICTBO CUCTEMOM paboTHhI 10 BeAeHUI0 DK;



e 110 OKOHYAaHUHU Y4eOHOI0 ro/1a Nody4aeT y aAMUHUCTpaTopa konuu XK Ha 371eKTpPOHHOM
HOcHTeNe HH(YOPMALIUH — OIITUYECKOM JIUCKE O KJIaccaM;

e IpOBEpEHHbIE HAa PaOOTOCTIOCOOHOCTH TBepble Konmuu DK 3ameyaTbiBaeT B KOHBEPTHI,
3aBepsieT MOIMUCHI0, PACHIN(POBKON MOIIHICH U TATOH;

*  OCYIIECTBJISIET KOHTPOJIb 38 CBOEBPEMEHHOCTBIO OTPAXKCHMSI B )KypHAJIE PaCIIMCAHUS U
Y4ETOM 3aMEIIEHHBIX U MPOMYLIEHHBIX YPOKOB (3aHATHUIN).

5.5. Texanueckue COEeMAINUCThI:

e CBOEBPEMEHHO INPEOCTABISAIOT aJMUHUCTPATOPY 00Pa30BaTENLHOIO YUPEKICHUS
JaHHbIe A7 3anoyHeHus J)K: cxemy oOyueHusi, CIMCOK M3Y4aeMbIX TUCIUILINH
(MpeMeTOB) JUTsl KaXKAOT0 Kilacca/TpyIibl, CBEICHHS O epHoIax 00ydYeHus U
aTTeCTalluu U T. 11.;

* 110 OKOHYAaHUU YETBEpTEll U MOIYTOHI COCTABISIOT OTUYETHI 10 paboTe yuuteneit ¢ IXK;

e I10 OKOHYaHMH y4eOHOTO rojia KOHTPOJIUPYIOT pacneyaTky naHHbeIX DX ¢ pesynbraramu
0o0yuyeHHs B yueOHOM rojly (MTOrOBBIMH OTMETKAMH) 10 KJIACCaM U MPaBUIIBHOCTb UX
0 OpMIIEHHUS KJIACCHBIMU PYKOBOAUTEISIMU;

e UHPOPMHPYIOT NEIAroroB O BISBIECHHBIX OIINOKAX, TOMYIIEHHBIX UMH IIPH padoTe C
9X;

e OCYWIECTBIIIIOT KOHTPOJb 3a peanuzanueit PI'OC HOO, OO0 u COO; 3a BIIIOJIHEHNEM
y4eOHBIX IJIaHOB; IPOTHO3WPOBAHUEM X0/1a, PA3BUTHS U PE3YyJIbTAaTOB 00pa30BaTEIbHON
JesITebHOCTH O KJIaccaM; IPaBUIIBHOCTBIO BeZieHHs1 D)K; cBOeBpeMEHHOCThIO
OTpa)XEHUs B KypHaJIe pacHUCAHUs; 3all0JHEHUEM XKypHaJla MegaroraMus;
CBOEBPEMEHHOCTBIO BBICTABJICHUSI OTMETOK U Pe3yJIbTATOB 3aHATHI; HAIOJIHAEMOCTBIO
OTMETOK; OTPaKEHUEM ITOCEIAEMOCTH 3aHATUI; CBOEBPEMEHHBIM 3aII0JTHEHUEM pa3/iena
JIOMAIIIHUX 33JJaHUi; COOTBETCTBUEM JOMAIIIHUX 3aJJaHUH TpeOOBaHUAM 10 COAEPIKAHUIO
u 00beMy.

5.6. Yuurtens (menaroruueckuii paboTHHK):

e otpaxaeT B 92K xox 00pa3oBaTesbHON AEATENBHOCTH B COOTBETCTBUH C 00pa3oBaTeIbHOM
IPOrpaMMoOil ¥ y4eOHBIM IIJIaHOM;

e ©XKEJHEBHO BHOCHUT B XYpPHaJ CBEJICHUS O 3aHATHUSIX MO NPEIMETY (TeMax YpOKOB,
3a/laHHBIX JIOMAIIHUX 33JaHUSIX);

e oueHuBaeT 3(p(PEKTUBHOCT U PE3YIbTATUBHOCTh OOYUEHUS YUALIUXCS 110 IPEAMETY
(Kypcy, mporpaMMme), y4uTbIBasi OCBOEHUE 3HAHUI, OBJIa/ICHUE YMEHUSMU, Pa3BUTHE
OIbITa TBOPYECKOM AEATEIbHOCTH, II03HABATEIBHOIO MHTEPECA YUAIUXCS;

e BHOCHT JIaHHBIE 00 yCIIEBa€MOCTH YYalllUXCs, CBOEBPEMEHHO MIPOCTABIISIET [TOJITyUEHHBIE
YYEHHUKAMH OTMETKH, B TOM YHCJIE YETBEPTHBIE (IIOJIYTOAOBBIE) U TOAOBBIE;

e OTMETKH 3a NMCbMEHHbIE pa0OThI BHICTABIISIET B CPOKH, IPEAYCMOTPEHHBIE HOPMaMH HX
IPOBEPKH, HO HE MO3/IHEE TpeX JAHEH C MOMEHTA NPOBECHUS PaOOTHI;

e 3aHOCUT CBOEBPEMEHHO JJaHHbBIE O MTOCEIAEMOCTH yUYaIIUXCs, BBIMOJIHEHUN JOMAITHUX
3aJIaHUi;

e 3anonnset DK kak 3aMenaronuii yuurenb (BBOJUT JaHHBIE O IPOBEIEHHOM YPOKE) B
YCTaHOBJIEHHOM IOPSAJKE IIPU OCYLIECTBICHUY 3aMEHBI.

5.7. KnaccHble pyKOBOJIUTEIN:



5.8.

KOHTPOJMPYIOT aKTYaJbHOCTh HHPOPMAIIUU 00 yUalIuXCsl, POJUTENIX U CIIUCKaX CBOETO
KJ1acca ¥ HHQOPMUPYIOT TUcCTIeTYepa 00pa30BaTEILHOTO YUPEKIACHHS O JTIOOBIX
W3MCHEHUSX, BHECEHHBIX B KypPHAIT;

AHATM3UPYIOT YCIIEBAEMOCTh M MOCEIAEMOCTh YPOKOB YUAIIIUMHKCS CBOETO KJIAcca;

KOHTPOJIUPYIOT CBOEBPEMEHHOCTH 3aITOTHEHUSI U BHECEHHUS I1€IaroraMu JJaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUAIIUXCsl CBOETo Kitacca B DXK;

HH()OPMUPYIOT POAUTENCH 00 YCIIEBAEMOCTH H ITOCEIIAEMOCTH JIETEH MOCPEICTBOM
0TUYeTOB, C(HOPMHUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIe TIO 3aIpocam
poauTenen;

3HAKOMSIT YUaIUXCS U UX POJAUTENEH ¢ HOPMAaTUBHBIMU IOKYMEHTaMHU, JTOKAIbHBIMU
aKTaMH ¥ HHCTPYKIIMSIMHU, PETIaAMEHTUPYIOIIUMH MOPSI0K UCTIONIb30BaHus DK ;

MIPEIOCTABIISIOT 10 OKOHYAHUH KaXKJJOW YETBEPTH 3aMECTUTEII0 TUPEKTOpa M0 Y4eOHO-
BOCITUTATEILHON paboTe OTYETHI 00 YCIIEBAEMOCTH U MTOCEIIAEMOCTH YYAIIUXCs KJIacca,
OpPraHU3YIOT OMEPaTUBHOE B3aMMOJICUCTBUE MEX]y YUAITUMUCSA KJIacCa, UX POAUTEISIMU
(3aKOHHBIMH TIPEICTABUTEISIMY ), aIMUHHUCTpalel [ MMHa3uK U regaroraMu ¢ TIOMOIIBIO
92X

KOHTPOJIUPYIOT €KETHEBHO PETUCTPAIHIO (DaKTa MPUCYTCTBUS/OTCYTCTBHS yUaIIerocs Ha
3aHATHUAX.

AJIMUHHCTpATOP:

BBOJHUT U KOHTPOJIHUPYET aKTyaIbHOCTh NaHHBIX yuyamuxcs [ 'umuazuu (. U. O., rog
POXIEHUS, TT0JI, KOHTAKTHBIE TaHHBIE, oOaBIeHNe (PU3MIECKOTO JINIA B TPYIITY
«YU4eHUKN», HA3HAYEHUE YUETHBIX JaHHBIX JUUIsl BXOJA B AJIEKTPOHHBIN JHEBHHUK) (pa3aen
9K «Yuenukn»);

BBOJUT U KOHTPOJIHUPYET aKTyaIbHOCTh TAHHBIX O POJUTENAX (3aKOHHBIX
npeacraButessix) yqammuxcs (O. K. O., ctenens poJacTBa, KOHTAKTHBIC JaHHBIC,
noOaBneHue (pU3NUEeCKoro Juia B rpynmy «Ponutenny», mpuBs3Ka poauTens K Ipohuio
Y4YCHHKA, HA3HAUYCHHUE YUCTHBIX JAHHBIX JJI BXOJA B DJIEKTPOHHBIN THEBHUK) (pa3aeiibl
OXK: «Duznueckue auIa», «YYCHUKN);

BBOJIUT U KOHTPOJIUPYET aKTYaJIbHOCTh JAHHBIX O JIBIKeHUM ydamuxcs (pazaen XK
«IIpukaspl 0 IBUKEHHUSIX KOHTUHTEHTA), SJIEKTPOHHBIH MEPEBOJT yUaIIUXCs U3
KJIacca/TPyMITbl B KJIACC/TPYTITy Ha OCHOBAaHWHU MPUKA30B IupeKTopa [ nmHaznm;
dopmupyet B DK cnucku kiaccos (pazaen XK «Kiaccon»);
dbopmupyet B DK criucku yueOHBIX TPy B paMKax Kiacca/mapamiens (pa3aen 3K
«"pynmiel 00y4deHHs»), OTpaXkaeT U3MEHEHHsI B CIIMCKAX TPYMII (3a4iClieHue, BBIOBITHE,
MepPEeBO/I yUAIINXCSA);

BBOJUT JaHHbIe A opmupoBanus B DK yueOHoro mnana (pasaen 9K «YueOHbIi
IUIaH»);

Ha3HayaeT yuuTesel 1o npeamMeram Uik KaKI0ro Kiiacca/Tpynibl B COOTBETCTBUH C
y4eOHBIM pacluCaHUuEM;

HACTpaMBaeT CXeMbI O0yUYeHUS 7Sl HauaabHOW, OCHOBHOM U cpenHeil [ mmHazuu (paznen
XK «['paduk 00ydeHUs»): CHHUCOK U3yYaeMbIX JUCUUIUIAH (TIPEIMETOB) JUTS KaXKI0TO
KJ1acca/TpyIIibl, IeproJ 00yUueHus, IEPUO]I aTTeCTAlluU, KAHUKYJIIbI, yueOHas Helles,
NEPEHOCHI IPA3IHUKOB;
dbopmupyet B XK cMCOK KJIACCHBIX PYKOBOAUTENEH U KOHTPOJIUPYET aKTyalIbHOCTh
naHHbIX (pasgen I «Ha3zHaueHne KiIacCHbIX pyKOBOJUTENEH);

3anoJHseT rpaduk sx3ameHoB (pazaen DK «I'paduk sKk3aMEeHOBY);

BBOJIUT JJaHHBIC 00 OpraHW3aIy 3aMeH npenoasareneii (pa3aen XK «3amena
npenoaaBaTeneiny);



e 3aMoJHsEeT TeMaTUYeCKHe MIaHupoBaHus no npeamMeram (pasaen DK «KanennapHo-
TEMaTUYECKHE TIaHbI»);

e pacmpenenser yueOHyI0 Harpy3Ky COIIaCHO Y4eOHOMY IJIaHy B COOTBETCTBHUH C
YTBEPKIACHHBIMHU CIICKAMU YUUTENECH-TIPEIMETHHKOB, KJIACCOB, YIEOHBIX TPYIII (pa3aesn
2K «PacnipeneneHue Harpy3km»);

e BBOJUT JaHHbIC U (hopMupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIE PACTTUCAHUS
3aHATUH Ha y4eOHBIN mepuo (4eTBepTh, momyroaue, roa) (pasaen DX «Pacnucanue
3aHATUIY).

5.9. AnmunuctpaTtop DX

e 3aKpbIBAET MPEAbLIYIUI yueOHbII roJl, OTKpbIBAET HOBBIM yUeOHbIH roj
(ycTaHoBKa/mepeBo B HOBBIH yueOHbIH ron — pasaen K «Hactpoiika nmporpammsi»,
nonpaszaen « Tekymuii yaeOHblIii To1»);

e Ha3HauaeT nojib3oBaTenell XK, To ecTh HajeNsIeT MpaBaMH JIOCTyIa MPU OTKPHITHH
HOBOT'O Y4€0HOI'0 T0/1a B COOTBETCTBHH € Y4EOHBIM IIAHOM, PaCIIMCaHUEM, IPUKA3aMU
nupekropa ['umHasuuy;

e yCTaHaBJIMBaeT pacnucaHue 3BOHKOB (pa3zzaen DK «Pacnucanue 3BOHKOBY);

e MpEeAOCTaBIISIET JOTUHBI U Naposu A goctyna Kk XK (qHeBHUKY) (pasaen XK
«DPusnyeckue JIULay);

e oOecrneunBaet B3auMoieiicTBue I)K 1 CMEXHBIX CHCTEM, BBITIOJHSET PE3EPBHOE
KOIIMPOBAHUE JIaHHBIX;

* KOHCYJBTHUPYET mojb3oBarenieid DK mo Bompocam paboThl ¢ HUM;

e OCYILECTBJIET TEXHUUYECKOE 00cTykuBaHue DK, B TOM ymciie yCTaHaBIMBAET
OOHOBJICHUS KOH(PUTYpAIUH; €KETHEBHO MPOBOAUT PE3EPBHOE KOMMMPOBaHUE 0a3
JAHHBIX; yJaJIseT IOMEeUeHHbIE 00BEKThI; HACTPauBaeT (CHHXPOHU3UPYET) AaHHBIE
mexay DX u anexTpoHHbIM JHEBHUKOM (pazaen DK «Hactpoiika cuHXpoHU3auuu
JAHHBIX»);

e ocyuecTBiusier agmuHucTpupoBanue XK (paznen 9K « AAMUHUCTPUPOBAHUEY);

e pasrpaHWYMBAcT IIpaBa JOCTYIIA II0Jb30BaTEIEH B COOTBETCTBUY C LIEISAMU U 3a1a4aMu
00pa30BaTeNbHOM 1eATENbHOCTH U yueOHOM Harpy3ku negaroros (pasnaen 9K
«HacTtpolika nmojp30BaTeieii U mpaBy ).

5.10. CnenuanucT KaapoBOi CIy>KObl BBOAUT M KOHTPOJIMPYET aKTyaTbHOCTh JIAHHBIX:

e 0 MEJAroru4ecKux COTPyAHHMKAX [ MMHA3uu: mpuem Ha padoTy, YBOJIBHEHHUE, IEPEBO/I,
Ha3HAa4YCHHE JOJKHOCTU (OCHOBHOMW U IO COBMECTUTEIBCTBY), MPUBSA3KA K TPYTIIIE
«Cotpymuukmn» (pazaens DK «Dusznueckue nuiay, «lIpuem Ha padoty»,
«YBoabHeHHe», «Kanposie nepemenienus», « COTpYIHUKN);

* CIHUCKHU COTPYAHUKOB [ MMHA3MM, UX JOKHOCTH, B TOM YHCJIE PYKOBOAMUTEINEH, Tpaduk
pabotsl (paznenst DK «Ilogpazaenenus», «JomxHocTy, «I"paduku paboTh»).

5.11. Cexperaps (pedepeHT) ocyiecTBiseT GOopMUPOBaHUE TPUKA30B O IBMKEHUH YUALIUXCS
(3aumncienue, BEIOBITHE, OKOHYaHHE yueObl, MEPEBOJI B APYTOH KIIACC/TPYTIITY).

5.12. Vyanmecs ['uMHa3uu 1 UX pOAUTENH (3aKOHHBIE MPEACTABUTENN) UMEIOT CIIEAYIOLINE
BO3MOKHOCTH IIPH MOJIb30BaHUU HJIEKTPOHHBIM THEBHUKOM:

e TONy4YarOT HHGOPMAIIHIO O TOMAITHUX 3aJaHUSX;
* TMOJIYYalOT JaHHBIC 00 yCIIEBAEMOCTH 00YYarOIIMXCs (BBICTABICHHBIX OTMETKAX).



6. IIpaBa noan3oBareeit K

6.1. Bce monb3oBatenu 27K UMEIOT paBO UCIIOIB30BaTh €T0 B €KETHEBHOM PEXKUME.
Ucknrouennem saBiseTcs MNPOBCACHUC TCXHUYCCKUX pa60T, KOTOPBIC MOTYT MIPOBOAUTHCA B CPOK HC
0oJiee CyTOK ¢ yBEJIOMIJICHHEM MOJIb30BaTENIeH 3a HEJeNMI0 10 Hayasia padoT.

6.2. KnaccHble pyKOBOIUTEIN UMEIOT IIPABO HHPOPMUPOBATH POJIUTENCH O COCTOSTHUH
yCIEBAEMOCTH U MOCEIIAeMOCTH UX JIETEH uepe3 OTYEThl, CPOPMUPOBAHHBIE HA OCHOBE JJAHHBIX
92K, 1o HEOOXOAUMOCTH.

7. OTBEeTCTBEHHOCTDH MOJIb30BaTeeii I7K
7.1. Bce nonp3oBaTenu HECYT OTBETCTBEHHOCTD:

e 3a HapymeHue TpeboBanuii @enepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O
MEPCOHAIILHBIX JIAHHBIX),;

e pasrialieHHe CBOMX YYETHBIX JaHHBIX (JIOTHH, TApOJb);

e HapylieHUe TpeOOBaHUN HOPMATHUBHBIX MTPABOBBIX TOKYMEHTOB, B TOM UHCJIE JIOKATIbHBIX
AKTOB U MHCTPYKLHUMN, ONPEEIAIOIINX TOPAIOK UCTI0Nb30BaHus DK B COOTBETCTBUU C
3aKOHO1ATENbCTBOM PD.

7.2. Jupextop I'mMHa3un HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEPKICHHE YUEOHBIX
IUIAHOB, IJIaHA paclpeaeIeHns elarornyeckoi Harpy3ku U y4eOHOro paciicaHusl.

7.3. 3aMecTHTEINb TUPEKTOPA M0 yUeOHO-BOCTIMTATEILHON PaboTe HECET OTBETCTBEHHOCTh:

* 32 CBOEGBPEMEHHOCTh ()OPMUPOBAHUS YICOHBIX TUIAHOB, IIAHA PACTIPEICIICHUS
NeIarOrMYeCKOr Harpy3KH U y4eOHOTO PacIUCaHuUs;
e pacreyaTKy COOTBETCTBYIOIIUX pa3nenoB DK B KoHIIE yd4eOHOT0 rofa u ux opopMieHHUE.

7.4. Anpmunuctpatop 32K HeceT OTBETCTBEHHOCTb:

* 3a OecnepeboifHoe GpyHKIHOHUpOoBaHKe DK, 6a3 TaHHBIX U CMEKHBIX CUCTEM CBSI3U;
e BBITMIOJHEHUE PE3EPBHOTO KOMMUPOBAHUS JTAHHBIX;
e HaIOJIHEHUE M aKTYaJIbHOCTh 0a3bl JAHHBIX PAOOTHUKOB | MMHA3UU.

7.5. TexHU4YECKUM CEUAINUCT U AJIMHUHUCTPATOP 2K HECYT OTBETCTBCHHOCTD:

e 33 CBOEBPEMEHHOE coxpaHeHue Konuid DK Ha 3JIEeKTPOHHOM HOCUTese HHPOPMAITIH
(ONTHYECKOM AMCKE) U pacleyaTKy JTOKyMEHTOB Ha OyMa)KHBIX HOCUTEISX;

* COOTBETCTBHE Y4YeTHBIX 3amuceit D) dakTam peanusanum oOpa3oBaTeIbHOM
NESTENIbHOCTH;

* TPaBWIBHOCTHIO UCTIOJIb30BaHUA DXK.

7.6. Yaurens (megaroru) HeCyT OTBETCTBEHHOCTD:

* 32 CBOGBPEMEHHOCTh BHECEHHUS, TOCTOBEPHOCTh M AKTYaJIbHOCTh JJAHHBIX 00
YCIIEBaEMOCTH M TOCEIIAEMOCTH YYaIIHXCS;

e exeaHeBHOE 3arojiHenue JXK;

e yCTpaHEHWE BBISBICHHBIX OMMOOK Mpu BeaeHnu DK



* COXPaHHOCTh CBOMX PEKBU3HUTOB JOCTYIIA, UCKIIOYAIOIIYIO MOIKIIOUEHUE TOCTOPOHHHUX.
7.7. KnaccHble pyKOBOJUTEIN HECYT OTBETCTBEHHOCTD:

* 32 CBOEBPEMEHHOCTh BHECEHHS, IOCTOBEPHOCTh M aKTyaJIbHOCTh TAHHBIX 00
yCIIEBaEMOCTH U MOCEIIAEMOCTH YUALUXCS;

e JIOCTOBEPHOCTH M aKTYaIBHOCTb CIIMCKOB Kjlacca M HHGOpMaIiy 00 yJamuxcs 1 uxX
poaurensix (. K. O., Homep TenedoHa, agpec 3IEKTPOHHOH MOYTHI);

e CBOEBpPEMEHHOE MH(POPMUPOBAHUE POAUTENEH O COCTOSSTHUM YCIIEBAEMOCTH U
MOCEIAEMOCTHU UX AeTel nocpeactsom DK,

e TPEIOCTaBJICHUE N0 OKOHYAHUHU yUE€OHBIX YETBEPTEH (IMOTYTOAMI/TO1a) 3aMECTUTEIO
JMPEKTOpa Mo y4eOHO-BOCIUTATENbHOM paboTe 0TYETOB 00 yCIIEBAEMOCTH U
MOCEIaEMOCTH yUaIIuxcs Kiacca.

7.8. AucnieTuep 00pa30BaTENLHOTO YUPEKACHUS HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHBIN BBO/]
U TIOJIICpKaHKE B aKTyaIbHOM COCTOSTHUM JTAaHHBIX y4aluxcs [ uMHa3uu, pacriucaHue 3aHsITH,
OTpa)K€HUE JABUKEHUS yUaIIUXCs, BEJICHUE KypHaja 3aMeH, aKTyaJbHOCTh OTYETA IO 3aM0JIHEHUIO
KypHaJla eIaroraMu.

7.9. PaOOTHUKY MEIUITMHCKON CITY>KOBbI [ MMHA3MM HECYT OTBETCTBEHHOCTD 32 CBOCBPEMEHHOCTD
3aIll0JIHCHUA pa3jciia «JIuct 3A0POBbA» U aAKTYAJIbHOCTb JAHHBIX B HCM.

7.10. CHGI_II/IELHI/ICT KaZ[pOBOﬁ CJ'Iy>K6BI HECCT OTBETCTBECHHOCTD 3da BHECCCHUC U KOHTPOJIb 34
AKTYAJIbHOCTBIO JaHHBIX O COTPYAHUKAX, YHAaCTBYIOIIUX B 06pa3013aTem)Hoﬁ JACATCIIBHOCTH.

8. OTueTHbIe NEpHOABI U XpaHeHHe HHPOPMALMHT

8.1. OT4eThl MO yCIIEBAEMOCTH U MTOCEIAEMOCTH CO3/AAI0TCSI B KOHIIE YETBEPTH, MOIYTOUS U
y4eOHOro roja.

8.2. Otuer o0 3anoimHeHnd K 1 HAKOTUIIEMOCTH OTMETOK CO3IAETCS €KEMECIYHO.

8.3. Ilo 3aBepiIeHUH OTYETHOTO MEPUOIa (YETBEPTH, NOTYTOHS, y4eOHOTO ro/]a) UTOTOBbIE
BEIOMOCTH PaclievyaThIBAIOTCA Ha OyMa)KHOM HOCHTEIIE, 3aBEPSAIOTCS NOANUCSIMHU TIeJaroros,
KJIACCHBIX PYKOBOAMTENIEH, 3aMECTUTENS IUPEKTOpa IO yueOHO-BOCTIUTATEILHON padoTe,
JIUPEKTOpa.

8.4. I1o okoH4YaHUM yueOHOI0 IoJ]a UTOTOBbIE BEIOMOCTH IIPOIIMBAIOTCS, IPOLIHYPOBBIBAIOTCS,
OIIEYaTBIBAIOTCS U CAAOTCS B ApXUB JUUISl XPAHEHUS B YCTAHOBJICHHOM IOPSIKE.

8.5. Ilo okoHuanuu yueOHOro roja moiHas Bepcusi 7K nepeHoCUTCs Ha DJIEKTPOHHBIN

HOCHTEIh HHPOPMAIH — ONITUYCCKUI JTUCK, OTICYaThIBACTCS, 3aBEPSACTCS MOMICHIO 3aMECTHTEIS
JTUPEKTOpa M0 Y4eOHO-BOCIIUTATENIbHOM paboTe U paciinPpOBKOM MOJIUCH U XPAHUTCS B apXUBE B
YCTaHOBJICHHOM MOPSIIKE.
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